ST. MARGARET’S CHURCH, LOWESTOFT
USE OF ST. MARGARET’S CHURCH BY LOCAL SCHOOLS & COLLEGES
Requested date & time for using the church:  ______________________________
Alternative dates considered: _____________________________________
Purpose of “use”: Class visit / Concert / Assembly / Other ______________________

To help us, please indicate your additional needs:
	Is the PA System needed for music etc?
	

	Who will bring the CDs with them, and when? -
	

	Is the PA System needed for microphones
	

	Extra chairs needed*
	

	Name of person responsible for ensuring Church is left clean & tidy +
	

	Access required to centre for toilets?
	

	Piano or organ needed?

	


- We advise that CDs should be delivered at least 24 hours before the service so we can check they work on the system. If they do not then the school can bring a player with them.

*Where extra chairs are needed it is the responsibility of the school to arrange for people to arrive 10 minutes earlier than the booked time to get them out. Chairs must be placed only where authorised on that occasion by a member of St Margaret’s Church.
+ A named person must remain at the end of the service to tidy the church, remove all paper and other rubbish created and ensure the church is left in the same order as when the school arrived. (Failure to ensure the church is left in such a state means that on subsequent occasions a charge will, unfortunately, be made)
Once completed please e-mail this form to: rector@stmargaretslowestoft.co.uk . Your booking will be confirmed, by e-mail, as soon as we can afterwards [usually within 48 hours]. Forms not sent to this e-mail address or handed to any other person at the church will not count as a booking request.




Application by____________________________________


School: _____________________________________





Telephone  ______________________________________





E-mail  __________________________________________











